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***Please check the application guidelines at the end of the form***

	1. Title of the project



	2. Name of the applicant organisation



	Name and position of the person responsible for the project:



	Address:

.

	Telephone:

.
	Fax:



	E-mail:


	Homepage




	3. Short project summary



	Project duration in months:



	Financial support requested in USD:




	4. The following documents are attached to the grant application for FSF exceeded USD10,000.00
	Yes [X]
	No [X]

	The Project Budget
	
	

	Independent Supporter (for the project)
	
	

	Applicant Organisation’s Statutes
	
	

	Applicant Organisation’s Annual Report
	
	

	Applicant Organisation’s Latest Audit Reports
	
	

	Additional Documents
	
	

	Please state the reason for not providing one or more of the abovementioned documents (if applicable)



	Date and place


	Signature



	Official seal
	Name and position




	5. Legal status of the applicant organisation 



	6. Financial information of the applicant organisation



	7. Cheque payable to whom:


	8. Description of the project



	9. Project justification 

	10. Beneficiaries of the project 


	11. Community justice/criminal justice/gender aspect of the project


	12. Project objectives



	13. Anticipated outcome


	14. Project activities and implementation



 Project work plan

	Main Activities
	Months

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	15. Sustainability and risk assessment



	16. Reporting and evaluation




	17. Financial assistance requested from FSF/Budget

The budget should include line items for values over $100. Budget line items should include materials, salaries (position/rate/time dedicated to activity), contribution of beneficiaries and organisation (i.e. costing of donated labour, materials, land, and funds), project administration activity, rental, travel and training etc. The project budget must include self-financing share of a minimum 10% of the total costs of project (in money or in kind). Support received from any other donor may not be included in the self-financing share



	FSF Proposal Form

Budget

ITEM

DISTRIBUTION OFCOSTS

Item/s

Unit cost

Total cost

Other contributions

Requested contribution from FSF

1

2

3

4

5

6

7

8

9

10

11

Totals:




	Logo Here

INDEPENDENT SUPPORTER FOR APPLICANT PROJECT

	Title of the project 



	Name of the applicant organisation



	Name of the Independent Supporter of the Application Project 


	Occupation and employer



	Address



	Telephone


	Fax


	E-mail




	How are you acquainted with the applicant organisation?



	In your opinion, is there a demand for the proposed project? 

What is the capability of the applicant organisation to contribute to CCJAP III objectives with this project?

Do you consider the project plan realistic and its objectives achievable? 

Would you suggest any alterations to the project plan?

What do you consider to be the main risk for the project not to attain its objectives?

(You may continue on the back of the form or use additional pages)


	I confirm that I have acquainted myself with the project and the applicant organisation.

I recommend this project to be funded by Flexible Support Fund.

	Date and place


	Signature




FSF Application Form Guideline
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APPLICATION FORM GUIDELINES

	1. Title of the project

2. Organisation

· Name of the applicant organisation

· Name of the individual(s) responsible for the project and authorised to sign the cooperation agreement with CCJAP III

· Address, telephone, fax and e-mail

3. Project summary

· Short summary of the project 

· The amount of funding requested from FSF in USD.

4. Documents to be attached

· This can be used as a checklist to ensure that you have included all the necessary documents in your application 

· You may attach any additional documents you deem necessary for your application

· If there is a requested document that you cannot provide, state clearly why you cannot provide it 

· Sign the application form, thus confirming that all the information you have provided is correct

5. Legal status of the organisation

Legal status (form) of the organisation (registered with MOI/MoFAIC)

Attachment: copy of the latest statutes

6. Financial information of the applicant organisation

· Sources of income for the organisation, as well as amount received from each source 

· Current and previous donors: name of the agency, contact person, his/her contact details, amount funded

· Attachments: latest audited accounts (from the two previous years), the annual budget of the applicant organisation (if apply more than UDS10,000.00)

7. Provide name of the account which is payable to whom
8. Description of the project - maximum 200 words
· Brief description of the project background and how the project was initiated

· Baseline study: how the current situation was analysed

· Definition of the criminal justice challenge this project will attend to address
9. Project justification - maximum 200 words
· Briefly explain or demonstrate the need for this project

· What issues will be addressed by the project

· What is their significance to Cambodia Legal and Judicial Reform
10. Beneficiaries of the project - maximum 200 words
· Beneficiaries of the project (e.g. number, social, ethnic or religious group or other relevant information) 

· Needs of the beneficiaries the project is intending to satisfy

· Criteria that was used for the selection of the beneficiaries and the identification of their needs

· Involvement of the beneficiaries in the project (design, management or implementation)

11. Community justice/criminal justice/gender aspect of the project - maximum 200 words
· How the project takes into account in criminal justice and community justice

· Involvement of women and men in the project

· Gender policy of the organisation (if any)

12. Project objectives 

· Project objectives 

· Indicators that will measure project success

· Means of verification: from which sources will the success of the project be measured
13. Anticipated outcomes

· How the project will made a direct contribution to the issues being addressed
· How will the outputs of the project lead to or assist the vulnerable group to improve their access to justice 
14. Project activities and implementation

· Organisation and the individual within the organisation responsible for carrying out the project 

· Time scale of the project (duration, starting date)

· Activity plan for the project

· The number of staff and the responsibility of each staff member in the project

· Other organisations collaborating in carrying out the project and their respective roles

15. Sustainability and risk assessment

· Assessment of organisational, financial and socio-cultural sustainability

· Main risk(s) for the project not to achieve its objectives

16. Reporting and evaluation

· Plan for reporting and evaluation

· Plan for impact assessment

· FSF will require mid-term narrative and financial reports of funded projects

· At the end of the project FSF will require final narrative and financial reports

· The final financial report required is a specific audit extracted from the consolidated audit from a designated auditor verifying the accounts funded by FSF

17. Financial assistance requested from FSF

· The amount of funding requested in US currency 

· Overview of the other sources of funding for the project. Indicate source and amount, in money or in kind, received/requested.

· The project budget must include self-financing share of a minimum 10% of the total costs of project (in money or in kind). Support received from any other donor may not be included in the self-financing share.

· Attachment: detailed budget of the project in US currency
Please do not forget to sign your application.

	INDEPENDENT SUPPORTER
The independent supporter of the project applicant should be from a professional in the fields of criminal justice or development co-operation who are acquainted with the project. 

If possible, please use the FSF INDEPENDENT SUPPORTER FOR APPLICANT PROJECT forms available at CCJAP III Office

The form includes: name of the person, her/his occupation and employer, address, telephone, fax number, e-mail address. The independent supporter of the applicant should assess the demand for the project and its criminal justice aspect, the main risks for the project, if the project objectives are realistic and achievable and if any alterations should be made to the project plan.

	SUBMITTING YOUR APPLICATION

Please provide:

· One signed original copy of application form in KHMER
· One signed original copy of application form in ENGLISH
· Both electronic soft copies of the application 
· One copy of each of the support materials. All support material must be submitted at the same time as your application
*** DO NOT BIND or staple your application. Please use paper clips. 

PLEASE NOTE THAT THE FOLLOWING WILL NOT BE ACCEPTED:

· APPLICATION SENT BY EMAIL OR FAX; AND
· APPLICATION RECEIVED AFTER THE CLOSING TIME AND DATE UNLESS THERE ARE SPECIAL CIRCUMSTANCES



Reference number:





Date of registration:










